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            Open Competitive     

                EMPLOYMENT OPPORTUNITY      
 

            Department of Human Services  

      

            Office of Behavioral Health and Housing - Director's Office 

Job Title:     General Professional V



 Contraction and Information Services 


Position Number:    IIC02495CW 

Job Location:     3520 West Oxford Avenue  Denver, CO  80236

Salary:       Hiring range is from  $5246 - $7564 per month 

Release Date:  September 18, 2007                              Apply By:  October 3, 2007

Employment Type:   Full-Time

Class Code:     H6G5XX 

Information About The Job:

The Colorado Department of Human Services (CDHS), the Colorado Mental Health Institute at Fort Logan offer a competitive salary and benefits package, including a 401(k) and 457 retirement plans; PERA (Public Employees Retirement Account): health/life/dental insurance; and paid holidays, sick, and vacation time.  This position is located in the southwest Denver Metro area on the Colorado Mental Health Institute campus at Fort Logan.

The Office of Behavioral Health and Housing (OBHH) exists to direct the operation over 1,200 employees and $200 million across the following agencies: Hospital Services, including the Colorado Mental Health Institute at Pueblo (CMHIP) and the Colorado Mental Health Institute at Fort Logan (CMHIFL); Behavioral Health Services, which includes the Division of Mental Health and the Alcohol and Drug Abuse Division; and the Supportive Housing and Homeless Programs.  OBHH administers statewide programs to provide a continuum of care for individuals needing mental health, substance abuse and housing services. 

This Office is responsible for statewide leadership and coordination, establishment of policy and implementation and administration of substance abuse, mental health and housing services in Colorado. The Office provides oversight, policy direction, performance management, and fiscal and administrative tools to its various stakeholder groups including state legislators and their staffs, over 100 service provider agencies, 22 judicial districts, 64 counties, sheriffs and jails, the State Departments of Corrections, Public Health and Environment, and Health Care Policy and Financing, federal agencies such as the Centers for Medicare and Medicaid Services, Substance Abuse and Mental Health Services Administration (SAMHSA), and the Joint Commission on Accreditation of Health Care Organizations (JCAHCO), and various national associations including the National Association of State Mental Health Program Directors (NASMHPD), and the National Association on Mental Illness (NAMI).

DUTIES:  This position serves as the Senior Authority for contract procurement and management for the Colorado Mental Health Institutes (MHIs).  This position ensures the effective and efficient management and operation of all contracts associated with the Colorado MHIs.  This position directs contractual compliance with the federal “Institute for Mental Disease “ regulations, which are unique to inpatient psychiatric hospitals.  This position will have statewide responsibility to contract on behalf of the Colorado MHIs. This position will contract with other State departments, i.e. Health Care Policy and Finance (HCPF) for Medicaid rates, nonprofits, i.e. University Physicians, Inc. (UPI) for physician services, and other statewide organizations i.e. the Behavioral Health Organizations (BHO) for rates and scope of work for patients admitted to the MHIs.  It will represent the State on a national level for multi-state contracting (Minnesota Multi-state Consortium for Pharmacy (MMCAP), National Association of Reimbursement Officers (NARO).

This position will utilize project management skills to oversee all Information Technology (IT) Systems within OBHH to ensure IT systems are operating effectively, new systems are progressing according to plan, optimizing benefit to OBHH clients, staff and stakeholders.  The IT systems are mission critical to the work of all Divisions in the OBHH.  Technological requirements must be achieved to participate in the Medicare and Medicaid programs.  HIPAA requires standardized transactions for billing and transmitting information.  Compliance with these federal regulations is required for payment to the MHIs.  Electronic reporting requirements are mission critical in all areas of OBHH.  This position will represent OBHH on a national level to impact ITS system development for behavioral health electronic medical record requirements and electronic reporting requirements of personal health information as electronic data reporting to federal agencies i.e. Substance Abuse & Mental Health Services Agency (SAMHSA) Housing & Urban Development (HUD), Centers for Medicare & Medicaid Services (CMS).

MINIMUM QUALIFICATIONS:  Graduation from an accredited college or university with a bachelor’s degree in a field of study related to the work assignment AND four years of professional contract management experience.  Experience in negotiating contract terms and oversight of contract performance in a large system.  Experience with contract compliance with organization and regulatory requirements.  Experience in professional project management involving multiple projects, work groups and deadlines.   

HIGHLY DESIRABLE: Contract management experience in a governmental or other highly regulated system is highly desirable.  Project management experience with Information Technology Systems is highly desirable. A master’s degree in health and human service, behavioral health, the social sciences, public administration or a related field is highly desirable. Successfully passing the Office of the Inspector General exclusion list test is highly desirable.

SUBSTITUTIONS:  A combination of work experience in the occupational field or specialized subject area as defined in the job duties, which provided the same kind, amount and level of knowledge acquired in the required education, may be substituted on a year-for-year basis for the bachelor’s degree, but not for the specific experience listed in the minimum requirements.  A master’s or doctorate degree from an accredited college or university in health and human service, behavioral health, the social sciences, public administration or related to the work duties may be substituted for the bachelor’s degree and one or two years of general experience respectively.

IMPORTANT INFORMATION:  All applicants MUST COMPLETE the official State of Colorado application form, including current DHS employees.  Your current and/or previous employers within the past 10 years at a minimum must be listed on your job application (most recent in descending order) even if the job duties are unrelated to the position vacancy.  Use additional sheets if necessary.  Incomplete employer information (address, phone number, and supervisor) or omission of former employers may result in disqualification of your application.

Former employees of the Colorado Department of Human Services (CDHS) who were disciplinarily terminated or resigned in lieu of termination are not eligible to work for CDHS.

Resumes will not be accepted in lieu of the official State of Colorado application form, but may be attached to your completed application.  Do not use "see resume" or "see attached" statements on your application.  Faxed, late or emailed applications will not be accepted. 

Applications are a part of the selection process.  Be sure your application specifically addresses your qualifications, experience, work products, and accomplishments as they relate to the position duties and minimum requirements, because an application evaluation may be used as a tool to rank candidates.  Attach additional pages to your application if necessary to fully explain your experience and accomplishments. Failure to include the required information and/or documents by the application deadline may result in your application not being considered for the position.  Incomplete applications will not be accepted. 

Your application will be reviewed by a qualified Human Resources Specialist to determine if you meet the minimum qualifications for this position.  If your application does not demonstrate that you meet the minimum requirements, you will not be considered for this position.  You will be notified of the results of the application review.  If your application is rejected, you may contact Christina Wujek at 303-866-7181 if you disagree.  You must contact this office within five days of the date you receive the notice of rejection of your application.  

If you still do not agree with the decision concerning your qualifications, you have the right to have your application rejection reviewed by the Department of Personnel and Administration, Division of Human Resources.  Your request for review and the Colorado State Personnel Director's Appeals/Dispute Form must be received within 10 days from your receipt of the notice of rejection of your application.  To request this review you must include: 1) Job title; 2) Agency involved; 3) Name of the agency representative spoken to during informal resolution attempts; 4) Date(s) of the conversation(s); 5) Specific issue(s); 6) Reasons it is believed the decision was arbitrary, capricious, or contrary to rule or law.  This request for review should be directed to:  Department of Personnel and Administration, Division of Human Resources, Appeals Unit, 1313 Sherman Street, First Floor, Denver, CO  80203.   

How To Apply:

   A complete application packet must include a(n)

1.  Official State of Colorado Application for Announced Vacancy and Demographic Information Form (attached)

2.  Exam Response to the Written Exam question (attached)

3.  Completed Disqualification and Appeal Rights form (attached)

Submit all documents by 5:00 PM on the closing date to 3550 W. Oxford Ave, Room B202, Denver, CO  80236, Attn:  Christina Wujek.  For additional information, contact Christina Wujek at 303-866-7181.  If you are a person with a disability who requires an accommodation for the entrance exam, please contact Christina Wujek at 303-866-7181.  

Applications and forms can be obtained at the following website:  http://www.colorado.gov.
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YOU MUST BE A RESIDENT OF COLORADO TO APPLY.

THE STATE OF COLORADO IS AN EQUAL OPPORTUNITY EMPLOYER.
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            Departmental Promotional     

                EMPLOYMENT OPPORTUNITY      
 

            Department of Human Services  

      

            Division of Vocational Rehabilitation 

Job Title:     Rehabilitation Counselor II

Position Number:    IHA210JAN 

Job Location:     2850 McClelland Drive  Fort Collins, CO  80525

Salary:       Pay Range:  $4110 - $5927 per month 

Release Date:  September 18, 2007                              Apply By:  October 3, 2007

Employment Type:   Full-Time

Class Code:     H6R3XX 

Information About The Job:

*This position is only available to current Department of Human Services (CDHS) certified, probationary, or trial service employees, and employees on re-employment lists. Current CDHS Rehabilitation Counselors II are encouraged to apply.

This position trains and mentors Division of Vocational Rehabilitation (DVR) counselors and provides direct service to DVR clients.  This includes gathering and analyzing diagnostic information to determine eligibility; developing individualized plans for employment (IPE) with clients; and providing services to eligible persons with physical and/or mental impediments to gain employment that fosters economic growth/independence and enables career growth or independent living and community participation.  The position interacts with community referral sources and service providers to coordinate these services.  This position serves as lead worker for six Rehabilitation Counselor I positions.  Work lead duties include assisting a Rehabilitation Supervisor I in assigning tasks, monitoring work and providing input.  The position provides consultation to other counselors on difficult and complex cases, and trains and mentors new rehabilitation counselors.  Assists supervisor with individualized training, and coordinates and facilitates in-service training for the office.  The position provides assistance and back up for Rehabilitation Supervisor I as necessary in development of new programs and patterns of service delivery and in the supervisor's absence.

MINIMUM QUALIFYING REQUIREMENTS:  Graduation from an accredited college or university with a Master's degree in Rehabilitation Counseling OR possession of a current Certified Rehabilitation Counselor (CRC) credential that was issued by the Commission on Rehabilitation Counselor Certification (CRCC) OR be eligible to apply for the CRC credential AND TWO years of professional experience appropriate to the work assignment beyond the eligibility requirement to apply for the CRC credential.  This experience must be thoroughly documented on your application.

NECESSARY SPECIAL REQUIREMENT:  As a condition of employment, if not already completed, must successfully complete a background check and a drug screen.   

IMPORTANT INFORMATION:  

Included in the background check is a current and/or previous employer check.  Your current and/or previous employers within the past 10 years at a minimum must be listed on your job application (most recent in descending order) even if the job duties are unrelated to the position vacancy.  Use additional sheets if necessary.  Incomplete employer information (address, phone number and supervisor) or omission of former employers may result in disqualification of the application.

Former employees of the Colorado Department of Human Services (CDHS) who were disciplinarily terminated or resigned in lieu of termination are not eligible to work for CDHS.

Resumes will not be accepted in lieu of the official State of Colorado application form, but may be attached to your completed application.  Do not use “See Resume” or “See Attached" statements on the application.

Applications are a part of the selection process and should specifically reference the qualifying requirements, as announced. Your application will be reviewed by a Human Resources Specialist to determine if you meet the minimum requirements. If there are questions regarding your credentials, your application will be given a second review and you will be notified of your application status.  If questions remain after official notification, please contact Jan Haroldson at (303) 866-7404.  If your application is rejected, you may contact our office at the phone number on the letter within five days of receipt to discuss the rejection.  If you still do not agree with our decision regarding your qualifications, you have the right to have your application rejection reviewed by the Department of Personnel and Administration.  Your request for a review must be received within 10 days from your receipt of the reject letter.  To request a review, you must include:  1) the job title; 2) the agency involved; 3) the name of the agency representative with whom you discussed your rejection; 4) date(s) of the conversations; 5) the specific issue being contested; 6) the reasons you believe the decision to reject your application was arbitrary, capricious or contrary to rule or law.  Direct your request to:  Department of Personnel and Administration, Attn:  Appeals Processing, 1313 Sherman Street, Denver, CO  80203.    

How To Apply:


Applicants must complete the State of Colorado Application for Announced Vacancy, Demographic Information form, and Background Investigation form (see attachments below).  Current CDHS employees who have already completed a background check do NOT need to complete the Background Investigation Form.  Emailed applications will 
not be accepted.  Resumes without an accompanying State of Colorado application will not be accepted.  Please fax, mail, or deliver your application materials to the address 
below no later than 5:00 PM on the closing date.


       
Jan Haroldson, HR Specialist                                                                                

Colorado Department of Human Services                                                      
   

Human Resources                                                                         

3550 West Oxford, Room B202


                              

Denver, CO  80236                                                                                             

Phone:  (303) 866-7404

Fax:  (303) 866-7134

All required documents are available at the above address.  To access the forms electronically, please click on the icons OR go to the website listed below:
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  http://www.gssa.state.co.us/announce/Job+Announcements.nsf/$about?OpenAbout

YOU MUST BE A RESIDENT OF COLORADO TO APPLY.

THE STATE OF COLORADO IS AN EQUAL OPPORTUNITY EMPLOYER.
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            Statewide Promotional     

                EMPLOYMENT OPPORTUNITY      
 

            Department of Human Services  

      

            Division of Accounting, Program Accounting Section

GREAT PEOPLE, GREAT JOB, GREAT PLACE TO WORK!

. . . Flexible work schedule . . . A short walk from Trains and Bus Transportation  . .

BECOME PART OF AN ENTHUSIASTIC, FAST PACED TEAM WHO ARE PASSIONATE ABOUT CREATING SOLUTIONS FOR CUSTOMERS DEPENDENT UPON THEIR SERVICES

Please note:  The Oral Board Examination Phase of testing for this position is scheduled for October 22, 2007 (subject to change). 

Job Title:     Accountant III P3405



 Working Title:  Medicaid, Building, Grounds, & Garage Fund Accountant 


Position Number:    IHA3405FCH 

Job Location:     1575 Sherman Street, Denver, CO  80203 

Salary:       $4,617 - 6,684 per month 

Release Date:  September 19, 2007                              Apply By:  October 3, 2007

Employment Type:   Full-Time

Class Code:     B1A3XX 

Information About The Job:

IF YOU ARE LOOKING FOR CAREER FULFILLMENT, 

COMPETITIVE BENEFITS AND WAGE, AND A SUPPORTIVE 

WORK ENVIRONMENT, YOU HAVE COME TO THE RIGHT PLACE!  JOIN A TEAM OF TOP TALENT WORKING FOR ONE OF THE 

LARGEST AGENCIES IN THE STATE OF COLORADO.

This is an exciting opportunity to become part of a fun and fast-paced, highly complex and leading edge work environment!  The Colorado Department of Human Services (CDHS) offers a competitive salary; 401K/457K; Public Employees Retirement Account (PERA); health and dental care insurance options; and 10 paid holidays, paid sick leave and paid vacation time annually.  

Information about this unit:

The Central General Accounting Unit is responsible for assuring proper accounting for capital construction projects, fixed assets and leases control, nursing home operations, budget execution and oversight, accounts payable processes, Medicaid monitoring, facility and vehicle maintenance funds, utility payment control, DYC trust fund reconciliation, the family support loan program, cash deposits, and various cost allocations; providing customer service, training, and mentoring to division personnel associated with accounting transactions and business processes; assisting division personnel in development of sound internal controls and/or accounting management; maintaining the integrity of financial data in the State of Colorado's Financial Reporting System (COFRS); supporting and completing the fiscal year end close; providing timely and accurate reports and reporting, and related information to all external constituencies; recommending and assisting in the development and implementation of new policies/business processes; ensuring financial reporting and business operations are processed in accordance with the established CDHS policy and procedures, statutes, rules, regulations, GAAP, and applicable governmental accounting principles.

Duties of the position:

This position is primarily tasked to lead Medicaid accounting, reporting, and monitoring objectives for the CDHS and will provide overall fiscal oversight for CDHS Medicaid Accounting activities in conjunction with the fiscal requirements of individual Long Bill items performed by program and accounting staff.  The position interacts directly with Health Care Policy and Finance accounting and ensures the complete and accurate coding and reporting for all aspects of the Medicaid components and HCPF and CDHS crosswalk agreements.  Will also support Facility Management billing for building rentals and vehicle fleet rentals, utility payments, inventory purchases in agency IHA, DYC trust funds accounting and reconciliation, and oversight for Exhibit M reporting.  

MINIMUM QUALIFYING REQUIREMENTS:  

Graduation from an accredited college or university with a bachelor's degree in Accounting, Finance, Business Administration, Economics, or Public Administration* which includes a minimum of 24-semester hours in accounting and three years of professional accounting experience.1 Experience working with MS Office, particularly EXCEL. 

*A legible copy of college or university transcripts must be submitted in order for applicants to receive credit for the education requirement.  Transcripts must also support the minimum 24-semester hours in accounting. 

1Professional Experience - Demonstrated experience working as a Sr. level professional accountant in or outside the State of Colorado, a Public Accountant, or closely related position within the accounting community.  

Please note:  You must specifically address how and in what capacity your work experience satisfies the minimum requirements of this position.  Please be detailed in your description of job duties and work experience.  Failure to provide detailed work experience may result in the immediate rejection of your application.

Your application will be reviewed against the minimum qualifications listed in this announcement and you will be notified by letter of the status of the review.

PREFERRED COMPETENCIES (PC):

In addition, if you possess experience in any of the following competencies, please provide be sure and include the work description for each job listed on your application.

Highly analytical and detailed oriented, with the ability to derive facts quickly, methodically, and accurately.

Experienced user of Excel.

Working familiarity with MS Access

General understanding and work experience in COFRS.

Substitutions:  Professional work experience as outlined above that provided the same kind, amount and level of knowledge as the required education may be substituted for either the Bachelor's Degree on a year-for-year basis, but not for the required years of professional experience.  To receive credit, please submit an official copy of your college or university transcript.  A Masters Degree in a Business related disciple may serve as substitute for two of the four year's of general professional experience but not the two years of required supervision.

*A legible copy of college or university transcripts must be submitted in order for applicants to receive credit for the Master's substitution.

Important Information:  All applicants MUST COMPLETE the official State of Colorado application form, including current DHS employees.  Your current and/or previous employers within the past 10 years at a minimum must be listed on your job application (most recent in descending order) even if the job duties are unrelated to the position vacancy.  Use additional sheets if necessary.  Incomplete employer information (address, phone number, and supervisor) or omission of former employers may result in disqualification of your application.

Former employees of the Colorado Department of Human Services (CDHS) who were disciplinarily terminated or resigned in lieu of termination are not eligible to work for CDHS.

Resumes will not be accepted in lieu of the official State of Colorado application form, but may be attached to your completed application.  Do not use "see resume" or "see attached" statements on your application.  Faxed, late or emailed applications will not be accepted. 

Again, applications are a part of the selection process.  Be sure your application specifically addresses your qualifications, experience, work products, and accomplishments as they relate to the position duties and minimum requirements.  Attach additional pages to your application if necessary to fully explain your experience and accomplishments. Failure to include the required information and/or documents by the application deadline may result in your application not being considered for the position.  Incomplete applications will not be accepted. 

Your application will be reviewed by a qualified Human Resources Specialist to determine if you meet the minimum qualifications for this position.  If your application does not demonstrate that you meet the minimum requirements, you will not be considered for this position.  You will be notified of the results of the application review.  If your application is rejected, you may contact Francine C Hammer at 303-866-7119.  You must contact this office within five days of the date you receive the notice of rejection of your application.  

If you still do not agree with the decision concerning your qualifications, you have the right to have your application rejection reviewed by the Department of Personnel and Administration, Division of Human Resources.  Your request for review and the Colorado State Personnel Director's Appeals/Dispute Form must be received within 10 days from your receipt of the notice of rejection of your application.   To request this review you must complete the Colorado State Personnel Director's Appeal/Dispute Form located on the State of Colorado website at: http://www.colorado.gov/dpa/dhr/pubs/dispute_forms.htm.   To request this review you must include:  1) Job title; 2) Agency involved; 3) Name of the agency representative spoken to during informal resolution attempts; 4) Date(s) of the conversation(s); 5) Specific issue(s); 6) Reasons it is believed the decision was arbitrary, capricious, or contrary to rule or law.  This request for review should be directed to:  Department of Personnel and Administration, Division of Human Resources, Appeals Unit, 1313 Sherman Street, First Floor, Denver, CO  80203.  

How To Apply:

   To apply for this position, you will need to submit:

1.  Completed State of Colorado Application for Announced Vacancy (form attached).

2.  Completed Demographic Information Form (included with form above).

3.  Copy of university and/or college transcript, where required.

The following will not be accepted or considered:

Late documents

E-mailed documents

Faxed documents, 

Stand-alone resumes and "See Resume" statements on the application.

Completed and signed forms must be submitted to the address below by 

October 03, 2007.

Francine C Hammer, HR Specialist

CDHS Human Resource Office



3550 W. Oxford Ave. #B202

Denver, CO 80236





Phone: 303-866-7119





For additional information, contact Francine at 303-866-7119.  Applications and forms can be obtained at the following website:  http://www.colorado.gov
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** Exam Plan

The Preferred Competencies may be evaluated and used as the first phase of the exam process, with the top scoring candidates moving to the next phase of the exam process.  Candidates will be notified of their status during each phase of the exam process, as well as receiving information regarding any remaining steps which may apply.  The Oral Board Examination Phase of this position is scheduled for October 22, 2007 (subject to change).

YOU MUST BE A RESIDENT OF COLORADO TO APPLY.

THE STATE OF COLORADO IS AN EQUAL OPPORTUNITY EMPLOYER.
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       Revised    09/19/2007  

            Open Competitive     

                EMPLOYMENT OPPORTUNITY      
 

            Department of Human Services  

      

            Division of Vocational Rehabilitation

                                     APPLICATION DEADLINE EXTENDED 

Job Title:     General Professional III



 Adaptive Technology Specialist 


Position Number:    IHA5031JAN 

Job Location:     2211 West Evans  Denver, CO 80223

Salary:       Pay Range:  $3728 - $5376 per month  

Release Date:  September 10, 2007                              Apply By:  October 5, 2007

Employment Type:   Full-Time

Class Code:     H6G3XX 

Information About The Job:

The Division of Vocational Rehabilitation exists to assist individuals who are physically and/or mentally disabled in attaining a level of functioning that will enable them to enter, re-enter, or maintain employment and enhance skills necessary for living independently.

DUTIES: This position, as a member of highly specialized team of professionals operating within the Personal Adjustment Training (PAT) program, exists to train individuals with low vision/blindness and, possibly, other disabilities.  This position is responsible for maintaining, updating and monitoring usage of a computer adaptive lab that includes multiple hardware and software devices.  This position provides evaluation and training on the use of adaptive computer programs, performs hardware and software diagnostics, and computer repair and setup for consumers and employees of the Division of Vocational Rehabilitation (DVR).  In addition to working in a center-based program, this position requires frequent travel throughout the Denver metro area.  This position provides ergonomic consultation on computer workstations for personal, educational and vocational use.  This position also consults in the areas of labor market information and pertinent policies to include the Americans with Disabilities Act, the Rehabilitation Act in DVR policy and recommendations for the exploration of specific adaptive technologies to other DVR staff and administration.  This position provides consultation to DVR staff on adaptive technology, job obtainment and retention strategies for consumers.  Performs other duties as assigned.

MINIMUM QUALIFYING REQUIREMENTS:  Graduation from an accredited college or university with a bachelor's degree in Physical Therapy, Occupational Therapy, Speech Language Pathology, Information Technology, Human Services, Rehabilitation Counseling, Education or other related field AND two years of professional documented experience evaluating and instructing individuals with disabilities on the use of adaptive hardware, software and adaptive devices which included evaluating their computer skills.  Candidates must have the ability to travel to destinations throughout the Denver metro area.  Candidates must successfully complete a Colorado Background of Investigation background check, a Federal Bureau of Investigation background check, and drug screen as a condition of employment.  

SUBSTITUTION:  A combination of work experience in a field listed above which provided the same kind, amount and level of knowledge acquired in the required education, may be substituted on a year-for-year basis for the bachelor's degree, but not for the specific two years of work experience.  

IMPORTANT INFORMATION:  

Included in the background check is a current and/or previous employer check. Your current and/or previous employers within the past 10 years at a minimum must be listed on your job application (most recent in descending order) even if the job duties are unrelated to the position vacancy.  Use additional sheets if necessary.  Incomplete employer information (address, phone number, and supervisor) or omission of former employers may result in disqualification of the application. 

Former employees of the Colorado Department of Human Services (CDHS), who were disciplinarily terminated or resigned in lieu of termination, are not eligible to work for CDHS.

Resumes will not be accepted in lieu of the official State of Colorado application form, but may be attached to your completed application.  Do not use "see resume" statements on the application.

Applications are part of the selection process.  Be sure your application specifically addresses your qualification, experience, work products, and accomplishments as they relate to the position duties and minimum requirements.  Attach additional sheets if necessary to fully explain your experience and accomplishments.  If you have training or certification that supports the requirements you should attach copies of these documents to your application.  Failure to include the required information and/or documents by the application deadline may result in your application not being considered for this position.  Your application will be reviewed by a qualified Human Resources Specialist to determine if you meet the minimum qualification for this position.  If your application does not demonstrate that you meet the minimum requirements, you will not be considered for this position.  You will be notified of the results of the application review.  If your application is rejected, you may contact Jan Haroldson (303) 866-7404 to attempt to resolve any questions you may have concerning your qualification.  You must contact this office within five days of the date you received the notice of rejection of your application.  If you still do not agree with the decision concerning your qualifications, you have the right to have you application rejection reviewed by the Department of Personnel and Administration, Division of Human Resources.  Your request for review must be received within 10 days from your receipt of the notice of rejection of your application.  To request this review you must include:  1) Job title; 2) Agency involved; 3) Name of the agency representative spoken to during informal resolution attempts; 4) Date(s) of the conversation(s); 5) Specific issues(s); 6) Reasons it is believed the decision was arbitrary, capricious, or contrary to rule or law.  This request for review should be directed to:  Department of Personnel and Administration, Division of Human Resources, Appeals Unit, 1313 Sherman Street, First Floor, Denver, CO  80203.    

How To Apply:

Applicants must complete the State of Colorado Application for Announced Vacancy and Demographic Information forms and the CDHS Employment Background Check form.   Emailed application documents will not be accepted.  Resumes without an accompanying completed application will not be accepted.  You may fax, mail or deliver the completed forms to the address below, or you may apply in person.   Your application must be received no later than 5:00 PM on the closing date.  Postmarks will not be considered.

         Jan Haroldson, Human Resources Specialist                                                                                

Colorado Department of Human Services                                                      

 

3550 West Oxford, Room B202


                              

Denver, CO  80236                                                                                             

Phone:  (303) 866-7404

Fax:  (303) 866-7134

All required documents are available at the above address.  To access forms electronically, please click on the icons OR go to the website listed below:
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http://www.gssa.state.co.us/announce/Job+Announcements.nsf/Web+Pages/WelcomeAppl?OpenDocument

YOU MUST BE A RESIDENT OF COLORADO TO APPLY.

THE STATE OF COLORADO IS AN EQUAL OPPORTUNITY EMPLOYER.
_1226494838.bin

