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         1370 Adams Avenue, Costa Mesa, CA  92626
PROFESSIONAL OPPORTUNITY









Position No:

1-G-11









Opening Date:
October 8, 2010









Closing Date:

November 5, 2010












5:00 p.m.

Position Description:


DIRECTOR, ACCESSIBILITY CENTER FOR EDUCATION (ACE)
Contract, full-time, 12-month per year

Educational Administrator position.
Location:



Golden West College
Anticipated Start Date:

As soon as can be arranged
Under the direction of the Vice President, to supervise and implement the disabled student services program of the college; assess student needs and coordinate appropriate services; supervise staff; and provide program direction.
PERFORMANCE RESPONSIBILITIES: Duties may include, but are not limited to, the following:

a. Provide planning, organization, implementation and supervision of the disabled student services program at the college.

b. Provide training, direction, and supervision to assigned personnel.

c. Develop, implement and maintain updated program policies and procedures consistent with both state and federal regulations to ensure that students are provided with necessary and appropriate educational access.

d. Provide program direction and support, related to Title V and the Americans with Disabilities Act (ADA), to faculty within the program.

e. Coordinate appropriate services and referrals for students with disabilities to ensure equal access in accordance with Title V and ADA.

f. Develop and administer the program budget.

g. Research, develop, and prepare required college, district and state reports; including accreditation materials and program review.

h. Compile, analyze, and ensure the accuracy of program data collected as required for state and federal compliance; ensure timely reporting to state and federal agencies.

i. Provide leadership consistent with the ethics, values, mission, and goals of the College and of the Accessibility Center for Education.

j. Recommend and implement techniques to improve department policies and practices, increase efficiency, seek professional development opportunities, and endeavor to stay current on industry trends and practices in disabled student learning and access.

k. Responsible for the recruitment, orientation, admission, and registration of disabled students in cooperation with the Admissions and Records office.

l. Serve as campus consultant on issues related to disabled students to ensure compliance under Title V and ADA.
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PERFORMANCE RESPONSIBILITES: (Continued)
m. Serve as campus liaison with community agencies serving the District.

n. Participate on various campus and District committees as assigned. 

o. Supervise the Disabled High-Technology Computer Center.

p. Serve as a project director for all college grant funded programs serving the disabled.

q. Perform other related duties as assigned.
MINIMUM QUALIIFICATIONS:

Knowledge of:

1. Specialized technical, administrative, and organizational principles, practices, and procedures applicable to a program serving disabled students.

2. Americans with Disabilities Act, Rehabilitation Acts 504 and 508, Title V Regulations for Disabled Students Programs & Services.

3. General principles of supervision and training.

4. English usage, spelling, grammar, and punctuation.

5. Computer technology used in a disabled student educational environment.

6. Modern office equipment and procedures and skill in using personal computer applications for spreadsheets, database, and word processing programs.

7. System design and analysis.

8. Methods and techniques budget management.
Ability to:

9. Deal effectively and sensitively with disabled adult students.

10. Oversee and direct the work of specialized staff and provide training as needed.

11. Plan, organize, schedule, coordinate and supervise assigned activities and staff.

12. Design and conduct research projects with clearly defined parameters.

13. Analyze and solve problems of organization and management.

14. Recommend and draft policies, regulations, contracts, directives, and technical materials.

15. Communicate effectively both orally and in writing with employees of the District, the public and representatives of private and public agencies.

16. Establish and maintain effective relationships with those contacted in the course of work.
To function as the DSPS Coordinator, applicants must meet the minimum qualifications for a DSPS Counselor or Instructor as set forth in Section 53414(a) through (d) of Title 5, or meet the minimum qualifications for an educational administrator as set forth in Section 53420.

In addition, applicants must possess two (2) years full-time experience or the equivalent within the last four (4) years in one or more of the following fields: 

(1)
Instruction or counseling or both in a higher education program for students with disabilities; 

(2)
Administration of a program for students with disabilities in an institution of higher education; 

(3)
Teaching, counseling, or administration in secondary education, working predominately or exclusively in pro-grams for students with disabilities; or 
(4)
Administrative or supervisory experience in industry, government, public agencies, the military, or private social welfare organizations, in which the responsibilities of the position were predominately or exclusively related to persons with disabilities.
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MINIMUM QUALIFICATIONS: (Continued)
TITLE 5 REFERENCES:

DSPS Counselor Qualifications:

The minimum qualifications for service as a community college counselor of students with disabilities shall be satisfied by meeting one of the following requirements;

(1)
Possession of a master's degree, or equivalent foreign degree, in rehabilitation counseling, or

(2)
Possession of a master's degree, or equivalent foreign degree, in special education, and twenty four or more semester units in upper division or graduate level course work in counseling, guidance, student personnel, psychology, or social work; or

(3)
A master's degree in counseling, guidance, student personnel, psychology, career development, or social welfare; and either twelve or more semester units in upper division or graduate level course work specifically in counseling or rehabilitation of individuals with disabilities, or two years of full-time experience, or the equivalent, in one or more of the following;

(A)
Counseling or guidance for students with disabilities; or

(B)
Counseling and/or guidance in industry, government, public agencies, military or private social welfare organizations in which the responsibilities of the position were predominantly or exclusively for persons with disabilities.

DSPS Instructor Qualifications:

The minimum requirements for service as a community college faculty member to provide credit specialized instruction for students with disabilities shall be satisfied by meeting the following requirements:

(1)
Possession of a master's degree, or equivalent foreign degree, in the category of disability, special education, education, psychology, educational psychology, or rehabilitation counseling; and

(2)
Fifteen semester units of upper division or graduate study in the area of disability, to include, but not be limited to:

(A)
Learning disabilities;

(B)
Developmental disabilities;

(C)
Deaf and hearing impaired;

(D)
Physical disabilities; or

(E)
Adapted computer technology.

The minimum qualifications for service as an educational administrator shall be both of the following:

(a)
Possession of a master's degree; and

(b)
One year of formal training, internship, or leadership experience reasonably related to the administrator's administrative assignment.

(c)
Or, possess a combination of education and experience that is at least the equivalent to the above. Candidates making an application on the basis of equivalency must submit an Equivalency Application in addition to all other required materials.

(d)
Sensitivity to and understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic backgrounds of community college students.
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Desirable Qualifications:
1.
Ability to communicate fluently in American Sign Language or Pidgin Signed English.

2.
Knowledge of grant writing procedures.

3.
Experience working with hearing impaired, visually impaired, physically disabled, learning disabled, and some emotionally disturbed students in post-secondary educational setting.
Physical Demands:
· The physical demands are representative of those that must be met by an employee to successfully perform the essential functions of this job.

· The work environment characteristics are representative of those an employee encounters while performing the essential functions of this job.

· Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· A detailed list of physical demands and work environment is on file and will be provided upon request.

Application Requirements:

To be considered for employment you must submit a complete application packet. A complete application packet includes:
· Certificated Employment Application.

· Cover Letter highlighting your qualifications for the desired position.

· Current Resume.
Complete all questions and sections of the application. For questions which may not apply, indicate "n/a" (not applicable). If you do not know an answer, please indicate so, but do not leave any space blank.

All applications will be screened under a process of utmost confidentiality by a committee of representatives from the college community.  Please note:  Possession of the minimum qualifications does not ensure an interview.
Salary: $60, 265 (Step 1) - $79,435 (Step 5) Annually, Salary Range D-16 based on the 2010/2011 Academic Management Salary Schedule
Employee Benefits: The District provides a comprehensive benefits program effective the first calendar day of the month following the first day of regular employment. A variety of medical plans covering employees and their dependents are available, with the District paying the major portion of the cost. In addition, the employees are offered fully paid Dental, Vision, Life, and Income Protection coverage. Available to eligible dependents are fully paid Dental and Vision coverage, with medical and Life coverage available at a nominal cost. Employees and their eligible dependents may participate in Optional Group Life Plans at their own expense. Other liberal benefits include, on an annual basis: 22 days of vacation; and 12 days of sick leave. Employees participate in State Teacher's Retirement System.
Application Procedures: Applications, whether paper or electronic must be received no later than the posted closing date. There are NO EXCEPTIONS.
Electronic applications may be completed by visiting www.cccdjobs.com. Once you have completed an electronic application, you may apply to open positions within the Coast Community College District by submitting the application and all other required materials. Required materials differ for each open position and must be complete when submitted for a specific posting. Instructions for completing applications and applying to posted positions are available online or by calling Applicant Processing at (714) 438-4715.

You may request a paper application, by calling (714) 438-4715. Paper applications must be received and time stamped by 5:00pm at the Coast Community College District offices located at 1370 Adams Ave., Costa Mesa, CA 92626. There are NO EXCEPTIONS.

All application materials become the property of the Coast Community College District and will NOT be copied or returned. Information for TDD users is available by calling (714) 438-4755.[image: image2.png]
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COAST COMMUNITY COLLEGE DISTRICT IS AN EQUAL OPPORTUNITY EMPLOYER

24 Hour Job Hotline (714) 438-4744 ***Personnel Services (714) 438-4714 or 438-4715

Applications Online~www.cccd.edu


