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Alternative Media Production Assistant #17984
University of California-Berkeley - Berkeley, CA
The University of California, Berkeley, is one of the world’s most iconic teaching and research institutions. Since 1868, Berkeley has fueled a perpetual renaissance, generating unparalleled intellectual, economic and social value in California, the United States and the world. Berkeley’s culture of openness, freedom and acceptance—academic and artistic, political and cultural—make it a very special place for students, faculty and staff. Berkeley is committed to hiring and developing staff who want to work in a high performing culture that supports the outstanding work of our faculty and students. In deciding whether to apply for a staff position at Berkeley, candidates are strongly encouraged to consider the alignment of the Berkeley Workplace Culture with their potential for success at http://jobs.berkeley.edu/why-berkeley.html.
Why work at UC Berkeley?

• Join a growing program area  

• Excellent opportunity for employee development including attending and participating in conferences

• Working, interacting, and collaborating with other technical experts

• State of the art work stations and technologies

• Excellent benefits package

• As employees of Berkeley, when we reimagine the possibilities of our own world, we shape the one around us
Overview
The Disabled Students’ Program is recognized for its commitment to ensuring that all students with disabilities have equal access to educational opportunities at UC Berkeley and help students to achieve academic and personal success through its programs. DSP offers a wide range of services for students with disabilities. These services are individually designed, and based on the specific needs of each student.
Qualifications

• Ability to work independently. 
• Knowledge of PC and Mac operating systems. 
• Knowledge of document scanning and alternative format conversion processes. 
• Ability to format in Microsoft Word, Excel, and Power Point. 
• Ability to type at a speed of no less than 70 words per minute. 
• Knowledge of Google Drive. 
• Knowledge of mathematics. 
• Effective written and interpersonal communication skills

• Strong organizational and time management skills.

•Detailed Oriented
Preferred Qualifications
• Knowledge and understanding of alternative media methods and strategies. 
• Knowledge of AbbyFineReader, OmniPage, and Adobe Acrobat Professional. 
• Knowledge of Kurzweil, WYNN, and CLARO. 
• Knowledge of MathType and Scientific Notebook.
Equal Opportunity 

The University of California is an Equal Opportunity/Affirmative Action Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability, or protected veteran status. For the complete University of California nondiscrimination and affirmative action policy see: 
http://policy.ucop.edu/doc/4000376/NondiscrimAffirmAct 
If you’d like more information about your EEO rights as an applicant under the law, please see:  
http://www1.eeoc.gov/employers/upload/eeoc_self_print_poster.pdf
To APPLY:

Please visit http://jobs.berkeley.edu/ and submit your cover letter and resume as a single attachment when applying. Please reference job#1798
