Position: IT Accessibility Specialist, Accessible Technology Services
Overall Role

Coordinate efforts to proactively assess UW websites and documents (e.g., PDF, Microsoft Word, and PowerPoint files) for accessibility, work with the UW unit owners to make their information technology (IT) accessible and teach them to design accessible IT in the future. This effort supports the UW goal that IT procured, developed, deployed, and used at the University of Washington is accessible to all students, faculty, staff, and visitors, including those with disabilities, those who are English-language learners, and those using a wide variety of access devices. Work closely with other ATS technology specialists, other staff within UW-IT, and technology and management staff campus-wide to evaluate, develop, recommend, and implement processes to improve the accessibility of IT, with a special focus on documents. 
Specific Responsibilities
Accessibility of IT, Especially Documents

· Evaluate the accessibility of UW electronic documents (e.g., PDF, Microsoft Word, and PowerPoint files) and make recommendations for improvements to document authors and other stakeholders at all UW campuses. 
· Conduct detailed accessibility reviews of UW websites, web applications, and other IT, and develop summary reports and recommendations. Draft guidelines and processes, checklists, how-to documents and web-based resources to help campus units make their websites, documents and other IT accessible to everyone. 
· Contribute to development and implementation of models, procedures, reports, and promotion with respect to the accessibility of electronic documents. Recommend changes and implement approved changes.

· Contact campus web designers, developers, and document authors to help them improve the accessibility of their online resources, especially documents. 

· Deliver presentations and workshops to various groups on campus on the accessibility of UW websites, documents, and other IT as well as how improvements can be made to specific technologies and processes.

· Develop processes, job descriptions, quality control mechanisms, and supervise a group of part-time student helpers and other temporary staff who assist in all of these efforts.
· Coordinate pilot projects with respect to the development of accessible documents and the remediation of inaccessible documents.

Accessibility Services Support and Training  
· Provide customer support to students, faculty, staff, and affiliates at the UW Seattle, Tacoma and Bothell campuses. 
· Create and edit web content, including videos and tutorials, for ATS websites with resources that support the accessible design of websites, documents, and other IT. 
Supervision
· Instruct, develop procedures for, supervise, and evaluate part-time student staff and other temporary staff to support the responsibilities of this position to promote the development, procurement, deployment, and use of accessible websites, documents and other IT. 
· Lead student staff, particularly with respect to accessible document efforts.
Other ATS Support
· Assist with other activities undertaken by ATS as assigned.
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